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Student's name   

Student ID  

Project title  

Supervisor’s name  

Trimester/Session  

 

General Format 

Format Tick 

1. Title page format is correct.  

2. Copyright page format is correct (cut and paste from the guideline directly).  

3. Declaration page is correct  (cut and paste from the guideline directly).  

4. Table of contents is correct.  

5. List of tables is correct.  

6. List of figures is correct.  

7. Page margination (top: 20mm, bottom: 40mm, left: 40mm, right: 25mm).  

8. Typeface: Times New Roman.  

9. Font size: 12 (except Appendix 10).  

10. Spacing: 1.5.  

11. No missing number (except pg. i) and correct page numbering.  

 

Content Format 

Format Tick 

1. All chapter titles are correct (Bold, centred, and capitalised).  

2. All heading/sub-headings are correct (Bold and left-aligned with first letter of each word 

capitalised with exception of articles, conjunctions and prepositions). 

 

3. All texts are left-right justified.  

4. All paragraphs except copyright page and declaration page start with an indentation 

(consistent throughout the thesis). There is a blank line before and after each paragraph. 

 

5. In the main content, all table captions are bold and centred at the top of the table (table 

and caption are allowed to be single spaced). 

 

6. In the main content, all figure captions are bold and centred at the bottom of the figure 

(captions are allowed to be single spaced). 

 

7. Caption must remain on the same page as its table/figure (not go over to the next page).  

8. All equations are centred and right-aligned in a round bracket.  

9.  All tables and figures are referred and sequential numbered in the text.  

10. Main equations are referred and sequential numbered in the text.  

11. Correct citation format in the text. For example: [1] [2] [3] or [1]-[3].  

 

Declaration by student 

I declare that I have read the FYP Template and Guidelines and fully understand my duties and 

responsibilities to ensure all the thesis formats are strictly adhered to. Failure to ensure any 

conformity of format or submission of this checklist shall result in zero mark for report format. 

 

                                                                                    

 

----------------------------  

Name of student:  

Date: 

 

Note: Please submit this form to faculty office together with softcover theses (one for each) and also 

hardcover thesis. 


